. Log into Teams in the usual way. Click on your calendar-

2.Find the lesson in your calendar and click. ‘J'o'm'.
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3. You will need to join the lesson with your microphone and
camera turned off. Do that using these buttons:

then dick ‘JoLn now'.m

Lt During the lesson, you need to put your hand up if you would like to
contribute (Just like in schooll). Do that by clicking on this button at
the top of the screen: i |

e & @L’ eoe ¢ k.,.) (4] > |eave

(If Yyou are on a phone, You can access this menu from the three little

dots next to the speaker icon.)



5 Your teacher will ask you to unmute so that we can all hear what you

have to say. Do that by clicking on this button:

® B G e @8

6. For saj:eguardmg reasons, Yyou need to leave your camera turned ofF.

/. When Yyou, have finished speakmg, cdick on the buttons again to mute
yoursel ¥ and put your hand down.

8. When the lesson is finished, your teacher will ask you. to click on the

leave” button.
% |egve

9. Please don't worry iT things go wrong at first — we are all ad justing

to this new system of working and learning from our mistakes!

Mrs. White January 202



