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Dear Applicant, 
 
 

29th January  2019 

 

Thank you for your interest in the post of Manager  at Bishop’s Tachbrook Out of School Club. (OOSC) 
The job is 7.15am-9.00am (Monday –Friday) and 2.45pm to 5.45pm (4.30pm on Fridays). There is the 
possibility of not doing the morning shift (please indicate this on the application form). The club is also 
open each half term, for two weeks at Easter and four weeks in the summer. (In these holiday weeks, the 
hours are 7.30am-5.30pm). We are a happy, successful welcoming club with brand new purpose built 
premises and want to appoint a manager with the highest expectations of delivering varied and 
stimulating play to enable our well behaved pupils to enjoy their time before and after school. If you 
would like to lead our friendly hard-working staff team, then do please get in touch. 

 
As soon as possible, we require a manager to take responsibility for planning play and leading play so 
that children enjoy their positive experiences in the club. The successful person will have patience, a 
sense of humour, good inter-personal skills, a willingness to learn, yet  will be confident in their ability 
to inspire pupils. 

 
We invite you to complete the enclosed application form and return this to school along with a letter of 

application, no more than one A4 side, that outlines your approach to working with children, summarises 

your previous experience and outlines your qualifications that are relevant to the post. We can offer an 

attractive salary package (£21,074-£25,463 pro rata) p.a. 
 

 
Good relationships underpin everything we achieve.  Staff work closely together as an effective team and 
a strong partnership with parents and governors exists throughout the school. We are fortunate to have 
the support of parents who work closely with us. 

 
This OOSC is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment. This post is subject to an Enhanced CRB 
Disclosure. 

 
The closing date for applications is Thursday 14 th February at noon. We would welcome visits and a 
chance to discuss this role with you so do please get in touch. We look forward to hearing from you. 

 

 
We are a flexible employer and are keen to appoint the right person who can lead our team and take this 
successful club forward with vision, safeguarding, care, efficiency and a sense of humour. 

 
Yours sincerely, 
Andy Brettell 
Head Teacher 
OOSC Chair on behalf of the Committee. 
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